Farmington River Regional Elementary School
Full Day Kindergarten Program
Otis – Sandisfield, MA
History
In September, 1998, Farmington River Regional School District opened its new PreK-6 elementary school on Route 8 in Otis, MA. The building serves residents of Otis and Sandisfield. The building houses a full day kindergarten classroom, replacing a half-day program in the old Otis School and a combined kindergarten-first grade classroom at the former Sandisfield School.
The half day Otis kindergarten and the Otis and Sandisfield preschool classrooms achieved accreditation by the National Association for the Education of Young Children (NAEYC) in 1996. NAEYC accreditation is an indicator of substantial compliance to an extensive list of criteria that indicate high quality. Accredited programs have trained staff, low student-teacher ratios, a schedule that provides children time to explore, interact, and make positive social connections, and a safe and nurturing environment. Accredited programs also encourage families to be involved in their children’s education.
After the move into the new building, the full day program also gained accreditation.
In December 2007 preschool and kindergarten earned re-accreditation under NAEYC’s newly revised criteria and guidelines. Our accreditation is valid through 2012.
The State Department of Education (DOE) funds full day kindergarten classrooms through its Quality Full Day Kindergarten grant. Our school has received this funding for eight years. Each year, these funds provide a classroom assistant, materials and training funds. The Farmington River Regional School district provides funding for all other aspects of the kindergarten program.
Philosophy
We believe that all young children learn best in a school environment that acknowledges the developmental stages of early childhood while providing a safe, nurturing setting to foster the transition to the early elementary grades.
Mission Statement
The Farmington River Regional kindergarten provides a developmentally appropriate program in an integrated setting, serving typically developing children and children with needs in the same classroom.
The needs of all children are met through the creation of classroom environments that foster the development of physical, emotional, social, and cognitive skills. Active exploration of the environment is enhanced by interaction with other children and adults.
The instructional goals are aligned with the Massachusetts Curriculum Frameworks and include English language arts, math, social studies and science. These goals are in line with those of preschool through grade six. In 2007, the school implemented a new English Language Arts program, using the Scott Foresman “Reading Street” curriculum. In 2008, we are implementing a similar school-wide mathematics program.
Statement of Inclusion: The Farmington River Regional School District and its kindergarten program prohibit discrimination in all its classrooms. No child is excluded from an activity, service or resource available in the school on account of race, cultural heritage, religion, national origin, political beliefs, disability, or marital status or sexual orientation of parent(s). Students with needs have their individual programs developed with input from parents, guardians, teachers, specialists and administrators. Services are delivered in the classroom whenever feasible. 
Fees Farmington River’s full-day kindergarten program is offered free of charge for all Otis and Sandisfield residents. Out-of-district families may apply for a School Choice slot in kindergarten; there is no charge to families for these placements. School Choice matters are handled by the principal and superintendent.
Program Description
Our kindergarten offers a developmentally appropriate integrated early childhood experience, in accordance with the philosophy of the National Association for the Education of Young Children (NAEYC) and the guidelines provided by the Massachusetts Department of Education. 
The kindergarten curriculum includes Scott Foresman Reading Street, language arts program, Scott-Foresman Mathematics, and Wilson Fundations – a phonics based curriculum for language arts. These programs continue in grade one and beyond.
Many open-ended activities are offered to the children. Staff members take note of children’s interests and plan projects that encourage their exploration. Current research in child development shows that all children – those with special needs and their peers – benefit from these activities, gaining the best preparation for future schooling. In our program, special emphasis is placed on stories, songs, and poems that encourage language development. These skills, as well as the development of gross and fine motor areas, are primary tools for building future school success.
Our kindergarten children enjoy one “special” period each day. These activities include computer, art, music, gym, health and library. “Specials” are taught by the school’s specialists in each of these areas.
Outdoor play at noon rounds out the kindergarten day.
Our Kindergarten Staff
Kindergarten teacher Elaine Bertoli is assisted by Terry Ferrara. The teacher holds Department of Education certification in early elementary education as well as training in special education. Staff take part in on-going training relevant to their work in the classroom. 
The program also benefits from the services of the following:
Speech/Language Therapist Judy Lewis 
Occupational Therapist Pam Hassett
Special Education Teacher Jonina Decker
Director of Student Services Michael Saporito 
Guidance Judy Lichtenfeld
School Nurse Denise Zuidema 
Early Childhood Coordinator Anne Dempsey 
Goals
Our kindergarten strives to:
· Make school a positive, fun experience which fosters respect and trust among children and adults,
· Follow the Massachusetts Curriculum Frameworks including an emphasis on English Language Arts and mathematics.
· Develop children’s self-esteem, a sense of competence, and positive feelings toward learning,
· Establish a foundation for life-long learning,
· Facilitate the child’s acquisition of knowledge: skills as well as the inclination to use them,
· Encourage independence, risk-taking, responsibility, and decision-making abilities in each child,
· Encourage children to think, question, and experiment,
· Create an environment that accepts and challenges children with a variety of approaches appropriate to their level of development,
· Respect and appreciate cultural, family, and economic diversity as well as individual differences among children,
· Encourage language development, a love of books, and an eagerness to read and write in place of dependence on television, videos and video games,
· Develop social skills such as cooperation, negotiation, and interpersonal relationships with peers and adults,
· Enhance physical development,
· Encourage sound health, safety, and nutritional practices,
· Encourage creative expression of ideas and feelings through a variety of artistic media, 
· Encourage family participation in the child’s school experience, 
· Maintain compliance with the standards of the National Association for the Education of Young Children and
· Provide a smooth transition to first grade by fostering collaboration among staff and families.
Behavior Management Policy
1. The purpose of each and every child/adult interaction, including discipline, is to promote the child’s self-esteem and self-control. An atmosphere of respect for the children in maintained at all times. Each situation calling for intervention by an adult is seen as an opportunity to help the child increase his/her skills in cooperation and negotiation.
2. Adults in the classroom use positive guidance techniques, such as:
Modeling appropriate behavior. Staff are cooperative and courteous, using “please” and “thank you”.
Redirection of a child’s inappropriate behavior: “Blocks are for building” to the child who is using them aggressively; “It’s time to choose a table activity” to a child who is running.
Positive reinforcement: “You have built an interesting block tower!” to the child who has responded well to redirection.
Children are involved in establishing simple rules for social living such as “…in school, we use gentle hands and helping words”. When inappropriate behavior arises, the children are encouraged to problem-solve as the adult suggests, “Can you think of a way to share that toy?”
2. Limits are set clearly and calmly to provide for the children’s safety at all times. 
Verbal or physical abuse, humiliation, sarcasm, or denial of activities are not used as punishment. Criticism, competition, and comparison with peers are not used to enforce the rules. Children are not punished for soiling, wetting, or not using the toilet.
Child Abuse and Neglect Reporting System: Section 51A, Chapter 119 of the General Laws of the Commonwealth of Massachusetts stipulates that all school personnel are identified mandated reporters who are required to report suspected cases of child abuse and neglect to the district Superintendent or designee and through her/him to the Massachusetts Department of Social Services. 
Enrollment Information
Farmington River’s kindergarten program is open to all Otis and Sandisfield residents who turn five before September 1 of the school year. The school also has a school choice policy that may allow out-of-district families to enroll their children in the school at no cost to the family.
In the spring of each year, we offer an opportunity for families to register their children for the following September. Children are screened for cognitive, vision, hearing, fine and gross motor development before or shortly after kindergarten entry. The purpose of the screening is to identify possible areas of concern that could warrant further evaluation. Parents/guardians will be informed if further evaluation is recommended.
Upon registration, parents must provide proof of immunizations, an updated health form, a birth certificate, proof of residency in our school district, and fill out registration and Pupil Emergency Information forms for their children. 
If a child withdraws from our program, we will send her/his records to a new program at the request of the family.
Program Particulars
Services: Our kindergarten provides a five-day, full day program. Children attend Monday through Friday from 8:30 to 2:50, September through mid-June following the Farmington River school district’s calendar. 
Before or shortly after entering kindergarten, children are screened by the school staff to identify possible special needs. If there are concerns, Michael Saporito, director of student services, will schedule a meeting with the parent and school staff to determine a course of action to provide services.
Services for our children with needs are developed, with the parents’ input, through an Individual Education Plan (IEP). A team of specialists, which may include the teacher, assistants, school nurse, social worker, speech therapist, occupational or physical therapist and the director of student services work with the family to create the IEP. The classroom teacher, assistants, and appropriate specialists will implement and evaluate the IEP objectives. The team will meet periodically to discuss the child’s progress with the parent and revise the IEP if necessary. The parent will have open communication with the teacher and specialists and may request conferences with them at any time.
Kindergarten children with needs who have been identified and screened by the school staff by this process are integrated into the group and may receive services such as speech, physical and/or occupational therapy within or separate from the classroom, as agreed upon by the team. Children with needs share their school experience with peers without needs.
Kindergarten staff documents the progress of all children throughout the year. A report card is sent home quarterly. Families are encouraged to meet individually with the teacher at any time. If concerns about any child’s development should arise at any time, the teacher will notify the parents to recommend further evaluation and possible services as described above.
Any major changes that could affect kindergarten children will be discussed with families before decisions are made. 
Other Program Particulars:
Your family’s introduction to kindergarten:
In the late spring, preschoolers transitioning to kindergarten and their families enjoy a Bridging and Visiting event. The children take a symbolic walk “over the bridge” into the kindergarten classroom where they have a chance to explore the classroom.
At the end of the summer, the children will have another chance to visit the classroom with a parent or other adult on Visiting Day, before the regular schedule begins.
Assessments of Children: Children in kindergarten are assessed informally and formally. An example of formal assessment is the kindergarten screenings, which obtains information on all areas of development, including cognitive skills, language, social/emotional development, health, vision and hearing. If the screenings, a parent request, or teacher observation deem it necessary, further evaluations may be scheduled. Evaluations are formal assessments designed for their specific purpose (e.g., speech development). They are conducted in the child’s language, and are normed and standardized. Specific evaluation tools are selected by our special education staff for this purpose. Formal assessments take place with family approval, results are provided to the family, and results are held in confidence. Parents may request information about formal assessment tools used for their children. 
Kindergarten students are also screened in the fall, winter and spring of the year using the Dynamic Inventory of Basic Early Literacy Skills (DIBELS) to determine progress in the area of literacy. Based on the results, some students may benefit from more intensive work in this area.
Informal assessments include quarterly report cards and the information we gather about children on an on-going basis as we observe children in the classroom setting. We enjoy watching the children gain confidence in literacy, math, and social skills as 
well as their accomplishments in early writing, creating, and playground excursions. 
An illustrated song and poem book and samples of your child’s writing progress through the year are collected and sent home in June.
Informal assessments are also shared with families during conferences and/or at any time you or your child’s teacher may request a meeting. 
All forms of assessments help classroom teachers learn more about children’s strengths, interests and needs so they may better plan curriculum and daily activities for the group and for individual children. 
Your role in assessment: We depend on your input regarding your child’s abilities, interests and needs. You will be asked for input during our individual conferences and by filling out questionnaires at enrollment.
Your Child’s School Progress: As mentioned above, kindergarten children receive a report card each quarter. Samples of art work and photographs of the children are frequently displayed in the kindergarten classroom or on the large bulletin board in the hallway.
Transportation to and from school: The school district offers transportation for all kindergarten children residing in the district. Details about routes and pick-up-drop-off times are sent home with school opening information in late summer.
Communication with families: 
The school will make every effort to provide communication with families in the language they use and understand.
All parents will receive report cards four times a year. We encourage meetings between family and teacher throughout the year as needed. 
As your child’s parent, you are the best source of information about him/her. We depend on background information as well as your specific ideas about your child; please feel free to discuss your child’s life outside school with us. You can share information and background about your child by:
· Including pertinent information on the parent interview form and the school health form provided during each year’s registration process
· Putting information in writing to be included in your child’s confidential file
· Sharing ideas and information with your child’s teacher during a school visit, or informally by phone, note, email or at pick up and drop off time.
· Requesting a meeting – at any point in the year – with your child’s teacher to talk about any aspect of your family or child’s background, school progress, or other issues.
· We also appreciate information about your family’s ethnic background, cultural heritage, special interests and talents. If you are interested in sharing what is unique to your family with the class, please speak to us!
All parents are encouraged to speak informally with the teacher, either in person or by phone. Although the classroom assistants may know your child well, we request that you direct specific questions concerning your child’s school adjustment to the teacher. If your child is transported by bus, communication with the teacher is essential. We depend on your notes to us to keep us informed of schedule changes or any events or incidents in your child’s life. Staff checks the students’ backpacks daily for notes from home.
Brief newsletters are sent home routinely to inform parents of special events and activities and to share the daily classroom routines. Please read these carefully since they often contain information that may require additional planning or a change in our regular schedule. In addition to information from your child’s teacher, watch for bulletins and memos from the school’s administration, PTO, and Community Partnerships for Children/
School Readiness Council.
We depend on your input concerning our program: 
· If you have specific concerns about your child, please speak with his/her teacher immediately. 
· If your concerns are about the program or other services, Anne Dempsey is the initial contact person. 
· If these contacts are not sufficient, concerns may then be brought to Michael Saporito, Director of Student Services, Jeffrey Hatch, principal, JoAnn Austin, Superintendent of schools, or our Community Partnerships/School Readiness Early Childhood Council. 
· At the end of each school year, you will be asked to fill out an evaluation form assessing the experience your family has had in our program. Survey results will be shared with you; we use them to change or enhance our program. 
Open Door Policy: We welcome visits from parents or guardians at any time while your child is in school. If you need to speak privately to the teacher, we ask that you schedule an appointment so she will be free to spend time with you. 
Children’s records: Records of your child’s progress, including quarterly report cards, are kept, along with registration information, in locked files in the main office. Health records are maintained by the school nurse in her office; children receiving special education services have records maintained by the director of student services. All these records are considered to be confidential.
Confidentiality: Sensitive information about your child, his/her progress in school, family members will be held in strictest confidence by our teachers, assistants, coordinators, and specialists. Information in a child’s record is not released to individuals not directly related to implementing the child’s program without consent of the child’s parent(s). Parents, upon request, will have access to children’s records within two workdays of the request. The Department of Education regulation 603 CMR 23.00 outlines regulations on confidentiality of records.
Termination Policy: When a child leaves the program for any reason, staff will help prepare the child and other children for this event in a developmentally appropriate manner. With consent from the parent, the program, whether sending or receiving, will communicate with the other program to ensure a smooth transition.
Health Care: Denise Zuidema, our school nurse, is on duty from 9:00 – 2:00 each school day. The nurse and kindergarten staff members are trained in first aid and CPR for young children. The school nurse and/or the teachers may administer first aid in routine situations. In more serious cases, the ambulance squad may be called. The Pupil Emergency Information card you will fill out at the beginning of the school year provides us with the information we need to contact you and gives us permission to transport a child to the hospital if we are unable to reach you.
State regulations require that all kindergarten children have a record of updated immunizations (unless the child holds a medical or religious exemption) and proof of an updated (within one calendar year) physical exam in their student file upon enrollment. Failure to provide this documentation may result in your child being excluded from school until the paperwork is provided.
Your child’s health is a matter of concern to all of us. If we observe changes in your child’s physical or emotional state, we will bring it to your attention immediately. It is also helpful to us for our families to keep us informed of similar changes noted at home. If your child becomes ill at school, we reserve the right to isolate your child from the class (supervised in the nurse’s office, for example) and notify you.
Below are guidelines that you should follow to determine if your child should remain home from school.
Keep your child home from school if he/she…
…has a fever or has had a fever during the previous 24 hours
…has symptoms of a communicable disease, such as reddened eyes, a sore throat, 
headache, or abdominal pain
…seems unusually tired and/or has symptoms of a heavy cold, particularly a runny nose with yellow/green mucus.
By following these guidelines, your child will be more comfortable and other children and staff will be spared possible exposure to communicable diseases.
Our school nurse, Denise Zuidema, will inform all families in writing if a child in the program has been diagnosed with a communicable disease such as strep throat or conjunctivitis (pink eye). Mrs. Zuidema also informs staff about individual children’s allergies or other conditions requiring special attention. This information is held in confidence by staff.
To protect children and adults in our school, our staff has been trained to follow universal precautions for blood-borne pathogens.
Medications Policy: All medications must be turned in to the nurse’s office. In the event medication must be given during school hours, a parent/guardian and physician must sign a medication permission form which must be on file in the nurse’s office. Any prescribed medication will be dispensed only when accompanied by written permission from a parent and with the child’s attending physician’s order and only under the following conditions:
The medication must be in the original container which is clearly labeled with the following:
· Name of student
· Date of prescription
· Name of the medication and dosage
· Name of the prescribing physician
· Number of times the medication is to be given
· All medications orders must be renewed at the beginning of each year.
· For short term medications, such as antibiotics, the prescription label may be used as the doctor’s order.
The school nurse or her designee will be the only persons who administer medications at school.
Please contact Denise Zuidema, the school nurse, for more information regarding the distribution of medication or if you have specific questions.
Visitors and Volunteers: 
The Farmington River RSD Kindergarten ensures that all our families – regardless of family structure, religion, race, cultural background, preferred language or economic level are included in all aspects of our program, including volunteer opportunities.
Adult family members are always welcome to visit or to help out in the classroom. We urge you to consider volunteering on a regular basis. The program is greatly enhanced by volunteers. 
A successful program includes parents and teachers as partners in the education of their children. Parents are encouraged to participate in the kindergarten experience. There are many ways you can be involved, including:
· Reading with small groups or individual students.
· Working with a child on a special project
· Publishing (putting together) student books
· Helping with special art projects or center activities
· Field trips
· Send in items – food, juice, napkins, paper cups, etc
· Helping with activity preparations, for example, cutting, tracing, collating.
Sharing activities, foods, or celebrations that reflect your family’s cultural heritage with the kindergarten class is always welcome.
We also encourage parents and other family members to share other special talents with the children. If you are interested in offering a music, art, or cooking experience, please speak to the teacher to make arrangements. Coming into the classroom to read a favorite book – or one that we can recommend – is a special way to volunteer your time. We love to see dads and grandparents, too!
We ask all volunteers to respect the privacy of our children and their families. Please do not share what you might observe in the school with anyone other than the kindergarten teacher.
Serving on our Community Partnerships for Children/School Readiness Council offers an opportunity to assist in planning events and services for preschool and kindergarten families.
What to wear??? When dressing your child for kindergarten, think of comfort. Provide simple clothing that is free of complicated fasteners. Children gain a sense of competence when they are successful at handling their own clothing, especially when toileting and dressing to go outdoors.
In addition, consider outdoor play, messy art materials, and playing on the floor. Clothing that is sturdy, washable, and comfortable; rubber-soled shoes that stay securely on little feet and outer clothing suitable for the weather will make your child’s school day easier. We go outdoors daily, weather permitting. In winter, your child will need snow pants, a warm jacket, boots, a hat and mittens. It will be helpful to us if you continue to encourage your child to dress himself/herself at home. 
For safety reasons, 
· please remove drawstrings from hooded sweatshirts and jackets. Drawstrings caught on play equipment can cause serious accidents. For the same reason, children should not wear scarves at school.
· Please provide shoes, sneakers or sandals with backs rather than slip-on shoes that can cause falls on our playground equipment.
Extra Clothing: Each family is asked to send in an extra set of clothing his/her child. They are stored in individual bins in the classroom. A supply of extra clothing is available if a child does not have an appropriate change of clothing.
Lunch: Kindergarten children eat lunch in our school cafeteria, where they are supervised and assisted by staff. “Hot Lunch” menus are sent home monthly; choices also include peanut butter sandwiches. Children can also bring lunch from home; milk is available. Information about prices and application for free or reduced cost lunch for eligible families are sent home prior to the opening of school each year. 
Kindergarten staff provides families with one form for the entire week on which you can indicate lunch choices and dismissal plans for each day. A sample and more information is attached to this handbook.
Snacks: Every morning at about 10:00 am, the children enjoy a snack. They are asked to bring a drink and healthy food to eat. They also have an opportunity to have another snack during math/snack time as needed at 2:00 pm. If you would like your child to have a second snack, please send in additional food and drink. PLEASE DO NOT SEND PEANUT BUTTER OR ITEMS CONTAINING PEANUT BUTTER IN YOUR CHILD’S SNACK due to serious allergy in the classroom.
An appendix at the end of this handbook offers suggestions for healthy snack choices. 
Quiet Time: Every day after lunch. The children set up their own mats or blankets for a rest. The lights are dim and soft music is played. The children may enjoy a book during this time. During Quiet Time, the teachers have the opportunity to read to children individually and in small groups. Guided reading (teacher with individual children) also occurs during this time.
Pick Up and Drop Off Procedures: All kindergarten students, including bus riders, are met in the foyer by the classroom assistant. The children proceed to the kindergarten classroom under her supervision. At dismissal, staff accompanies bus riders to the appropriate vehicle; sixth grade volunteers assist. Other staff brings children who are picked up to the foyer to meet their adult drivers.
If someone unfamiliar to the staff is picking your child up from school, please let us know in advance. Such people should be prepared to show us picture identification (driver’s license).
Attendance and Schedules: Written attendance records are kept daily to account for all children, present and absent. Regular attendance in kindergarten is a good preparation for consistent school attendance in the upper grades. Regular attendance is a critical part of your child’s adjustment to school, so we urge you to make every reasonable effort to have your child attend each day. Our kindergarten curriculum is on-going and follows a cohesive plan. Frequent absences can be confusing to a child and make separation from home more difficult. Please call the school to let us know if your child will not be attending school on any given day. Leave a message with the office staff or ask to be connected to your child’s teacher.
Each kindergarten day begins with a “Table Time”, during which the children may explore the different activities offered. Please make every effort to have your child at school on time; being able to join the group at the beginning of the session will make the adjustment to school easier than routinely arriving late.
If you plan to transport your child, it is also important to remember to pick your child up promptly at the session’s end. Staff’s schedules on many days do not provide for extended supervision of children. More important, however, it may be upsetting for children to see classmates leave while they wait. We understand that there are unforeseen complications; we will appreciate a call if you will be late picking up your child.
The full-day kindergarten follows the Farmington River Regional School Calendar 
with regard to school vacations and holidays. A copy of the school calendar will be found at the back of this Handbook. You will be notified of any changes. 
Weather Cancellations and Delays: 
Our kindergarten class schedule may change because of bad weather or any other situation requiring school closure or delayed opening:
· If school is cancelled for Farmington River Elementary, kindergarten will be cancelled.
· If there is a one- or two-hour delayed opening for Farmington River Elementary, the kindergarten schedule and transportation will be delayed by one or two hours.
Cancellations/delay announcements for Farmington River Elementary School will be broadcast on: WSBS/860AM; WBEC/105.5FM; WFSB/100.5FM; and WLLPTV/Channel 22. Also on-line at www.cancellations.com - Farmington River Elementary School
Parent/Child Enrichment Programs: Grant money allows parents and staff to plan several special enrichment programs each year. These programs, which are free and open to the public, have brought storytellers, musicians, theatre groups, puppet shows and nature specialists to our school. These events are planned for preschool and kindergarten children. These programs are arranged by our Community Partnerships/School Readiness Council. 
The Farmington River school often has assemblies for the K-6 students that take place during the school day. You will also be notified of any evening music or other programs sponsored by the school.
Pot Luck Lunches and Parent Support Group: Informal meetings with our guidance specialist bring preschool and kindergarten parents together to discuss child-rearing and family issues. Your child can join you for the pot luck lunch served before the group meeting.
Field Trips: Occasionally, your child’s class may go on a field trip. You will be given a permission slip to sign and return. We also depend on parent volunteers to drive/chaperone our field trips. In case of an emergency on a trip, staff will have the children’s emergency cards to contact family members. Cell phones, first aid supplies, and alternate transportation arrangements if there is a transportation problem during the trip are always provided.
Community Partnerships/School Readiness Council
The CPC/SR is a group of parents, staff members, area business and community leaders, school administrators and other early childhood professionals from area agencies who meet monthly during the school year to discuss and make recommendations about our grants, activities, issues, and policies relevant to the preschool and kindergarten program. Any parent is welcome to attend any meetings of the Council, to serve on it as an active member, or to bring issues and concerns to it. Free childcare is provided during these meetings. Announcement of the time and place of the monthly meetings will be sent home with your child.
The School Readiness Council focuses specifically on the implementation of the Quality Full Day Kindergarten grant mentioned above. The Council operates as part of the Community Partnerships for Children Council.
In Conclusion…
We want to make sure that your child’s kindergarten experience is a positive one. If you have any concerns at all – whether they are about your child’s adjustment to school, a family issue affecting your child, or a concern about our program - speak first to your child’s teacher, who can help work out the best line of communication.
Important information is attached to the back of this handbook. Keep it handy for future reference!
